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NEW RULES OF THE COOPERATION IN THE FIELD OF
INFORMATION EXCHANGE SYSTEM ADMINISTRATION
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WHO IS THE ADMINISTRATOR WITHIN THE ORGANISATION (AWO)?

As the Administrator Within the Organisation (AWQO) you are responsible for managing all Users
accounts, you modify user roles for people in your organisation.

Managing Users “,ﬁ" Managing Users
Management ﬂ access to IES permissions

;; of Users

accounts and

User data
=2

Constant view of
@ users list and their
permissions

Managing the
contact data
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POWER OF ATTORNEY

> PoA for AWO*

we hereby authorse Mr/NMes:

First nome and surmame:
E-mai
Phone number:

03 JAdminstrator within the crganisation”™,

to perdorm on behall and fo the Orgonisaion ociivties in the Infermation
Exchange System (harainatter: NEST) reloted to the management of User accounts
of the given Organisalion, Le. registenng new Users, managing Users” entitioments
ond their access 1o IES, in occordance with the gpplcable reguictions for the
provision of elechonic sarvices and the processing of personal data via the
Infermation Exchange System, and fo franster dato to contact the dspatching
and operafing services of the Organisation, within the meaning of the fransmission
confract concluded with the Gas Transmission Operator GAZ-SYSTEM S.A, , ,

>

PoA to act*

Required to give the User privileges in
the IES to submit applications for:

fransmission contract, connection to
the transmission system,
capacity/ability allocation

> PoA to register*

Required to give the privileges for the User's accounts and

contact details management within the organisation

Required only for the first User of

a given organisation

* Originals required
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LIST OF USERS

- 0&—':’ |Es List&of users - - - - - - - - - - -

ra A A A A A A A A A oA A
Login = First name % Surname 2 Organisation & Status & E-mail 2 Phone 2 Mobile % Not submitted application %
USErS SWI_82541Z000 Izabela Kropidtowska Active 2220
SWI_8254RN001 Roksana Nalepa Active 22220 v
List of users Izabela Zawada . New 2222
Izabela Zawada New 22220

. . . NT NT NT N7 NT NT NT NT NT NT N Y

List of user applications Showing 4 items

Groups of privileges <

»Edit” allows to submit the request

"Remove” allows to submit the
for data/ permission change

request for delete the user account

»Unlock”/” Lock” allows to unlock the
account with the ,,automaticly locked”
status and to lock the account with the

»active” status

"Info” displays the window with the
User connections

O=A=
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TYPES AND STATUSES OF THE APPLICATIONS

Account Data change Privilleges
activation change

Privilleges with
power of attorney
change

Account
deletion

Account lock

O=sA=

Application statuses
 Saved saved application should be submitted

+ Submitted submitted aplication will be forwarded to IES
Administrator (GAZ-SYSTEM)

* Rejected application was rejected by the IES Administrator
(GAZ-SYSTEM) and cannot be proceeded

+ Complited application has been fully executed by the IES

Administrator

+ Completed partially application has been executed only

partially by the IES Administrator

system



REGISTRATION OF THE NEW USER

o
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REGISTRATION OF THE NEW USER

e i R e

1. List of l.l_s_t—.:rs

> wAdd”

_ “ “ 3 3 “ “ “ “ 3
Administration . A\Q/ /(‘Q/ /(_‘Q/ /(f:(/ /<"</ /ﬂ<</ A\Q/ /(‘Q/ /(f:(/
List of users m
Users
List of users
| 2 o N
List of user applications . . A . C—-:A‘ ,G-:A‘ p C:f‘ y C;(" . Cj\ . C‘-:A\ A A
First Not submitted
Groups of privileges < Login - name Surname - Organisation = Status & E-mail = Phone = Mobile = application Actions
2. General data of the new user 3. Groups of privileges
m Groups of privilegeg Functional permissions Organnsati/on permissions Eff/ective permissions /Notiﬂcations « Grou ps 'Df pFWI IEgES
<& X2 & & & & &
Login Last login
Do you want to add the user to the groups of privileges?
First name * Surname *
Phone © Mobile phone & [ Yes ] No
Fax B B il * N
N "o ¥ N i - - Bookmarks : ,,Groups of privileges”,
Organisation * Language . oA " e .
- +Effective permissions” will be available
v English opye
after filling the data of user account,
< < < < < and submitting the account activation
_— . i i i i application.
Osrie= i
system
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4. Groups change application

N N

Uséredn

/&\/

User activation application WUSRNEW/2019/2 for user TEST TESTEST was submitted

\‘Y/' A
General Groups of privileges
Add

3 A
<& <&
Name ~

Showing 0 items

A

Submit groups change application

AV

Functional permissions

A
<

Description =

A
S
<&

NG N\ & g
Organisation permissions Effective permissions Notifications
A A N A
& & & &
Status -
~ A A A
& & & &

/&\/

2
&
Power of attorney required -
A

(/)
<&

/\\/

A
&

AN
¥,
<&

Actions
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GROUPS OF PERMISSIONS

It is possible only to asign the groups of permissions to the User

Administrator Within the Organisation — Power of Attorney*

Measurements of the Receiver/ISO/DSO

Submitting of the applications- Power of Attorney*

NDM Forecasts (DSO)- submitting

The basic permissions**

Quality parameters and the billing parameters

Balancing of the DSO/ISO

Operative and settlement allocations of the Receiver/ISO/DSO-
preview

Balancing of the Shipper

Operative and settlement allocation of the Receiver/ISO/DSO -
submitting

Invoices

Trasmission contracts- prewiev

Nominations/ Renominations - submitting

The participant of the Balancing group - Shipper UG

Nominations/Renominations- prewiev

Shiper BG

Connection to the tfransmission system

* Permissions require a proper power of attorney
** Basic permissions for all Users

C

(] o [—

system
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Assign to groups of privileges

Groups of privileges

[AUTO] Administrator wewnatrz organizacji/ Administrator within the e
organisation

[AUTO] Alokacje operatywne i rozliczeniowe OSW/ Receiver/IS0/DS0O >
Allocations

[AUTO] Dyspozycja gazu

[AUTO] Grupa bilansujaca/ Balancing Group

[AUTO] Komplet bez przytgczen

[AUTO] Komplet uprawnien na podstawie pliku excel

[AUTO] Parametry

[AUTO] Podglad danych operatywnych i rezliczeniowych/ Preview of

operative and billing data

[AUTO] Prognozy NDM - 0SD/ NDM Forecasts - DSO

[AUTO] Przytaczenia v
- [
< L

List of user applications

N, N

Submitting the groups change application

&/ <
AW A, ™

User edit

* Groups change application WUSRPERM/2019/9 for user TEST TESTEST was saved. Submit an application for acceptance
+ Groups with powers of attorney change application WUSRPERA/2019/10 for user TEST TESTEST was saved. Submit an application and send powers of attorney for acceptance

General Groups of privileges

Functional permissions

Name -

Organisation permissions Effective permissions Notifications
4 2 2
\ \ \
- [ [ Cny A
Y % %2 Y% '

Description =

[AUTO] Nominacje i renominacje- sktadanie / Nominations and Renominations- submitting

[AUTO] Sktadanie wnioskéw-petnomocnictwa (ogdina)

\ \

Showing 2 items

Submit groups change application

o

N\

* Groups change application WUSRPERM/2019/9 for user TEST TESTEST was submitted
= Groups with powers of attorney change application WUSRPERA/2019/10 for user TEST TESTEST was submitted

Application number = Submission date ~
WUSRPERM/2019/9 2019-03-05 08:42
WUSRPERA/2019/10 2019-03-05 08:42
WUSRNEW/2019/2 2019-03-05 07:45

(] o [—

system

Application type =
Privileges change
Privileges with powers of attorney change

Account activation

A £

Wygenerowana automatycznie dla organizacji o id: 8274

Wygenerowana automatycznie dla organizacji o id: 8274

Application status -
Submitted
Submitted

Submitted

Status
To grant

To grant

. o\ N\ N\ o\
User affected by the application - User, which submitted the application = Organisation =
TEST TESTEST Roksana Nalepa [SWI_8274RT001] Gaz Test
TEST TESTEST Roksana Nalepa [SWI_8274RT001] Gaz Test
TEST TESTEST Roksana Nalepa [SWI_8274RT001] Gaz Test
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Not submitted application!

You can leave the application and submit it later. At that time, the list of Users will show the tag ,,notf submitted application".

User edit
Groups change application WUSRPERM/2019/8 for user SWI_8274IT003 was saved. Submit an application for acceptance _
General Groups of privileges Functional permissions Organisation permissions Effective permissions Notifications
Add
List of users
Login - First name Surname Organisation Status E-mail Phone Mobile Not submitted application Actions
SWI_8274AT004 Anna Test Gaz Test Active 111111111 & ol i

SWI_8274IT003 lza Zawada Gaz Test Active 222272222 v _I o 1

SWI_8274PT002 Jan Test Gaz Test Active 178000000 & b 1

SWI_B274RTO01 Roksana Nalepa Gaz Test Active 333333333 & 1

O=A=
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THE REQUEST FOR DATA CHANGE OF THE EXISTING USER

it
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THE REQUEST FOR DATA CHANGE OF THE EXISTING USER
(AVAILABLE ONLY FOR AWO)

User edit

General Groups of privileges Functional permissions
Login
SWI_B274IT0O03

First name =

lza

Phone €

222222222

Fax

Organisation

Gaz Test

Account Activation

2018-10-04 12:04:13

Status

Active

Organisation permissions Effective permissions

Notifications

Last login

2018-10-04 11:43:09

Surname *

Zawada

Mobile phone &

E-mail *

Language

Polish

Automatic Account blockade

Consent to receive information to the provided e-mail address

No

Downloaguser data change form

In the event of a change of the user's data having a power of attorney to act in IES, it will be necessary to sign the data change form in accordance with the representation and send the original to GAZ-SYSTEM.S.A. To do this, download the form template.

Submit user data change application

system
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STATUSES OF THE GROUPS OF PRIVILEGES

User edit

Groups change application WUSRPERM/2019/12 for user SWI_8274AT004 was saved. Submit an application for acceptance

General Groups of privileges Functional permissions Organisation permissions

Add

Effective permissions Notifications

Description

[AUTO] Komplet bez przytaczeri

[AUTO] Kemplet uprawnien na podstawie pliku excel

[AUTO] Nominacje i renominacje- sktadanie / Nominations and Renominations- submitting
[AUTO] Parametry

[AUTO] Sktadanie wnioskéw-petnomocnictwa (ogélna)

[AUTO] Standard

Showing 6items

Submit groups change application _

(] o [—

Wygenerowana automatycznie dla organizacji o id: 8274
Wygenerowana automatycznie dla organizacji o id: 8274
Wygenerowana automatycznie dla organizaciji o id: 8274
Wygenerowana automatycznie dla organizacji o id: 8274
Wygenerowana automatycznie dla organizacji o id: 8274

Wygenerowana automatycznie dla organizacji o id: 8274

Status
Granting
Revoking
Granting
To grant
Granted

Granting

Power of attorney required
v =

Actions

B B G

system
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EFFECTIVE PERMISSIONS

User edit
General _ Groups of privileges Functional permissions Organisation permissions Effective permissions Notifications
o Gy -.«_\ " [N Loy Ly oy [ Cmy
X i_'-\ L X £ ¥ 'S’ '’ ra vl ' 7 P
Functional Organisation
Y Filters n
Group = Shipper code = Name = Roles - Full = Blockade = Actions
[AUTO] Nominacje i renominacje- sktadanie / Nominations and Renominations- submitting Gaz Test Odczyt nominacji/renominacii i
[AUTO] Nominacje i renominacije- sktadanie / Nominations and Renominations- submitting Gaz Test Sktadanie nominacji/renominacii i prognoz transportowych i
[AUTO] Sktadanie wnioskdw-petnomocnictwa (ogdlna) Gaz Test Sktadanie wnioskdw o przesyt i
[AUTO] Skiadanie wniaskdw-petnomocnictwa (ogdlna) Gaz Test Sktadanie wnioskdw o przytaczenie
ALY £ : A" £ 2
Showing 4 items '

Info

Operations assigned to the role:
+ Odczyt wnioskow o przesyt
+ Odczyt wnioskéw o tranzyt
+ Podpisywanie dokumentdw

+ Sktadanie wnioskow o przesyt
+ Sktadanie wnioskow o tranzyt

O=A=
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CHANGE OF THE OWN ACCOUNT DATA

In the ,,My profile” bookmark each User can change his own personal data or send the request for delete the account.

5 " A \:\ \\\ N
User data
Login K A\ & & <& <& & &7 & &7
SWI_8274RT001 User data
A, \ \ 2t \\'\. '\..'\/
First name
in Last login
Roksana Log p o9
SWI_8274RT007 . 2019-03-0507:43:13
Phone © Y Y A\ 2N\ 2\ W WV AV AN AN 'y
’ : : First name * Surname *
333333333
A <~ A Roksana Malepa
Fax
Phone & Mobile phone &
333333333 )
I ~ ~ — ~ ~~ ~ Y 8 8 8 8
uage
nguege . < £ Fax E-mail *
Polish
Change data Language p < Consent to receive information to the provided e-mail address
A A A A A A
Polish v 7 Yes
In the event of a change of the user's data having a power of attorney to act in IES, it will be necessary to sign the data change form in accordance with the representation and send the original to GAZ-SYSTEM.S.A. To do this, download the form template.
Download user data change form

]
Submit an application
A A A A ot A at A “

O=A=
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NOTIFICATIONS ABOUT SUBMITTING THE REQUEST FOR CHANGE OF DATA

Information Exchange SystemEST TEST

Home Page of IES

Notifications (last 7 days)
Date Message
2019-03-05 10:00 **érodowisko testowe***
User SWI_8274RT001 submit request number: $ [APP_NO] to change user data
2019-03-05 09:59 Hxdrodowisko testower**

User application edit

Application number Submission date 4
WUSRCHG/2019/12 2019-03-05 10:00

Application type Application status
Data change Submitted

GAZ-SYSTEM comment

O=A=
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EMAIL NOTIFICATIONS MANAGEMENT

Email notifications configuration

o

Category - Notification type - Disabled Actions
ADMINISTRATIVE Confirmation of user account deletion ol
ADMINISTRATIVE #+EN Srodowisko testowe** Przypisanie opiekuna o’
ADMINISTRATIVE Request to change user data ol
CONNECTIONS #*+EN $rodowisko testowe** Uplyniecie terminu na poprawe wniosku ol

O=A=
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INFORMATION ABOUT AWO

Home Page of IES

Contact
Type First name Surname
Administrator in my company Roksana Nalepa
Administrator in my company lza Zawada

O=A=

system
Copyright © GAZ-SYSTEM S.A.



C

(] o [—

CONTACT DATA
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GAZ-SYSTEM CONTACT DATA

. . |

Connections Contact details (GAZ-SYSTEM)

Transmission < [ KOG@UR)  PE  PUPF ]
TABELA NR 2 Dane do kontaktu:

- w zakresie pr i ych zmian lub ji ocen o izacji Umowy,
- w zakresie ji ia i i inacji i inacji
TGPS <
K

Organisational unit First and Second name Availability Phone Fax E-mail City Postcode Street
-
TG PS = ar:hlves < Pion Krajowa Dyspozycja Gazu Dyspozytor 24 godziny na dobe 22 53-24-994, 22 53-24-995, +48 605-155-130 22 53-24-992 dyspozycja kdg@gaz-system.pl Warszawa 02-337 Mszczonowska 4

Kierownik ODG Gdarisk Pawet Witkowski 24 godziny / dobg 583230550 583017852 pawel.witkowski@gaz-system.pl Gdarisk 33-100 Bandrowskiego 16a

Invoices <

Billing protocols <

Customer assistant

Contacts data

Contacts data (GAZ-SYSTEM)

O=sA=
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CONTACT DATAILS OF THE ORGANISATION

Contact details for dispatcher services

s oo

Contract number = Organisation Organisational unit

Add contact details for dispatcher services

Type *

ZUpP -

ZUP

ZUP

nominations, re-nominations, changes in contracts

- current transmission and operation
ZUP -
ZUP -

Information Exchange Systemn [IES]

invoices, complaints

- contracts for transmission, PP/PZ

L W A

Eiret nama

C

(] o [—

system

First and Second name

Availability Phone Fax

E-mail City Postcode Street Accepted Actions

Contact data of the Shipper are
available in the bookmark:
,Contracts” -> ,,Contact data”

,Add” button allows to add the new
contact
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CONTACT DETAILS OF THE ORGANISATION

Add contact details for dispatéﬁér services : : : :
ZUP - nominations, re-nominations, changes in contracts
AV AV AV AV AV AV AV N
Contract number * Organisation
2012/UR/ < v
Drgmlsaﬂullllal unit . < ; ; p E-mail - -
I
N N N T "N ~ ~T ~
First name Surname
Phone &« £ £ £ £ Fax 4
. . . . - - = 10 add the new contact it is necessery to choose the ,Type”and
City Posteode the ,,Contract numer”
After choosing the e-mail address form the available list, the
e A A A A A Pt personal data of the user will load automatically
Language Accepted
o A A A A A A
B £ (/;) £ (/;) p (/;) p (/;) £ (/b £ (/b Pal
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THANK YOU FOR YOUR ATTENTION

KLIENT@GAZ-SYSTEM.PL



mailto:klient@gaz-system.pl

